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1. Access the Signup Page

1. Open your browser and go to the following link:

i
https://portal.uop.edu.pk/Login/UserSignUp?PrivateKey=uop%2Fmc&UserType=Employee&LoginType

=Apply

2. You will see the following Sign Up page:

Email/lContact/CNIC Or Any Unique UserName here

Name here
= Password here

- Confirm Password

Create Account

Already have an account? Sign in

3. On this page, fill in the required information:

o Email/Contact/CNIC/Username: Enter a valid email address, contact number, CNIC, or a unique
username.

o Name: Type your full name.
o Password: Enter a secure password and Confirm Password

4. Click on the green Create Account button to proceed. If you already have an account, click Sign in at
the bottom to log in.

2. Sign In to Your Account

If you already have an account, click on Sign-In The following Sign In screen will appear:


https://portal.uop.edu.pk/Login/UserSignUp?PrivateKey=uop%2Fmc&UserType=Employee&LoginType=Apply
https://portal.uop.edu.pk/Login/UserSignUp?PrivateKey=uop%2Fmc&UserType=Employee&LoginType=Apply

2 EmaiContact/CNICfany Unique Number

@ Password

No account? Sign up now

1. Enteryour:
o Username/Email/CNIC/Contact Number and Password

2. Click on the Sign In button to access your account. If you don’t have an account yet, click Sign up now
to register.

3. Candidate Dashboard:

After successfully signing in, you will be redirected to your Candidate Dashboard, as shown below:

UNIVERSITY OF PESHAWAR

Ph# 091-9216701. hotpo’fwweuopedu.pk

ONLINE JOB PORTAL

Show| 5 W [entries

Search: |
Active Jobs
Select Advertisement [Adv No. 1/2025] Assistant Professors (BPS-19) " |
S.Md Job Title Expiry Date Action
1 Assistant Professor in History at Department of History Tuesday, May 20, 2025
2 Assistant professor in Pakistan Studies (Female) at Jinnah College for Women Tuesday. May 20, 2025
3 Assistant professor in Pakistan Studies (Female) at Jinnah College for Women Tuesday, May 20, 2025
a4 Assistant professor in Urdu (Female) at Jinnah College for Women Tuesday. May 20, 2025
5 Assistant professor in Mathematics (Female) at Jinnah College for Wormen Tuesday. May 20, 2025

Showing 1 to 5 of 65 entries Previous 2 3 4 5 - 13 Mex

-

Your Applied List

Form Applied Payment Status Form
S.No No Date Applied For Status Action

0829091033571

J— [ Assistant Professor in Pharmacy, e Prowvisionally

This dashboard includes the following features:



@ Active Job Listings
e You will see a list of current job openings under the Active Jobs section.
e Each listing shows:
o Job Title, Expiry Date (last date to apply) and Action button labeled Apply Now!
@ Select Advertisement

e Use the drop-down menu titled Select Advertisement to filter or switch between different job
advertisements.

@ Pagination and Search

¢ You can search for specific positions using the Search box. Navigate through job listings using the page
numbers at the bottom.

@ Application Tracking (Below the fold)

e Once you apply for a position, your application status—including payment and submission info—will be
shown in a section below this table.

Applying for a Position

1. To apply for a desired position, locate it in the Active Jobs list on your dashboard.
2. Click the orange Apply Now! button next to the job title you want to apply for:
Active Jobs

Select Advertisement [Adv Mo. 1/2025] Assistant Professors (BPS-19)

5.Nd" Job Title Expiry Date Action

Assistant Professor in History at Department of History Tuesday, May 20, 2025 l::T.:.
2 Assistant professor in Pakistan Studies (Femnale) at Jinnah College for Women Tuesday, May ZE.EZZE
a T

Assistant professor in Pakistan Studies (Fermnale) at Jinnah College for Women Tuesday, May 20, 2025 l:-T.:.

Ll

3. This will take you to the application form, where you will begin filling in your personal, academic, and
professional details in a step-by-step manner.

Step - 1: Fill Personal Information

After clicking Apply Now, you will be redirected to Step-1 of the application form. This step requires you to
enter your Personal Information.



Details to Fill May Include (as shown on the attached screen):

(= LoGOUT

welcome

UNIVERSITY OF PESHAWAR

Phe 091-9216701, http:/fwwwiLiop.2du.pk

Time Left

15d 14h 47m 115

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 1 0OF 9 — PERSONAL INFORMATION

I W

iy [ 1 I
. g |
Domicile~ |_ | Phone #

Address(for Correspondance)* _ Gender _ ‘

Marital Status _ -]
P
NcFIecr‘osen L

[« Picture must be maximum 1MB and of Passport size and only png/jpg should be acceptable

e Full Name, CNIC Number, Contact Details, Gender, Date of Birth, Address, Domicile Information, etc.

Make sure all the information entered is accurate and matches your official documents.

Once completed, click Save and Next to proceed to the next step.

Step — 2: Enter Academic Qualifications

In this step, you are required to provide your Academic Qualification Details, starting from Matriculation up to
Ph.D. (if applicable).

(= LoGouT

welcom:

UNIVERSITY OF PESHAWAR

Ph# 061-9216701, httgs/fwww o edu pk Time Left
15d 14h 43m 54s

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 2 OF 9 — ACADEMIC QUALIFICATION

Passing Total

Education Type Degree/Certificate Title Board/University Year Attempt Marks Obt Marks %
S5C or Equivalent [10 Years] hd Matric BISE Peshawar 1982 hd 1 v | 105000 740.00 7048
HSSC or Equivalent [12 Years] b HSsC BISE Peshawar 1987 b 1 v 110000 TET.00 71.55
MAMSC/BS or Equivalent [16 Years] o BCS UoP 2001 b 1 w400 380 85.00
MS/M.Phil. or Equivalent [18 Years] hd MSCS UoP 2012 hd 1 v 400 385 96.25
Ph.D. hd PhD UoP 2017 hd 1 V400 320 80.00

Instruction:- Steric (%) ficlds are mandatary. Saveand Next

Not: In case of any query, please small on: meetings@uop.edu.pk



x Information Typically Required:

e Degree Title (e.g., Matric, F.Sc., B.A., M.A., M.Phil, Ph.D.), Year of Passing, Institution Name,
Board/University, Marks Obtained / CGPA, Total Marks / CGPA Scale etc.

D Enter each qualification one by one in the form provided.

& Once you’'ve entered all your academic records, click the “Save and Next” button to proceed to the
next step.

Step — 3: Enter Formal Training or Education Details

In this step, enter information about any Formal Training or Education you have received beyond academic
gualifications.

(= LocouT

welcom

UNIVERSITY OF PESHAWAR -
15d 14h 42m 413

Assistant Professor in Pharmacy, Department of Pharmacy
BRI R AR R R R TR R AR R TR TR R L R R R R R VLR RN R R R UL RSN

STEP 3 OF 9 — FORMAL TRAINING OR EDUCATION

Institute Name Training Type Start Date End Date Diploma/ Certificate Title Action

M.Ed. Education 13-May-2025 a 22-May-2025 o Diploma

Instructian: Steric ) fields are mandatary. m

= of any query. plaase email on: meetings@uop.edu.pk

s Required Details:

e Name of the Institute, Type of Training, Start Date and End Date, Diploma/Certificate Title and Details

'=|'_,1=' If you have attended more than one training session or course, click the “+” icon to add additional
entries.

After completing this section, click “Save and Next” to proceed.

Step — 4: Enter Employment Record



In this step, you need to provide details about your Employment History.

iLOGOUI
welcome
UNIVERSITY OF PESHAWAR -
o 0995295701 e e o o Time Left
15d 14h 42m 55

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 4 OF 9 —+ EMPLOYMENT RECORDS

Mame of Institute/ Organization Designation BPS Mature of Job Job Type From Period To Period Action

UoP Lecturer 18 Permanent x 7| | Tesching x| | 05-May-2013 O | | 04-May-2018 o

UoP Lecturer 18 Permanent x| | Teaching x| | 05-May-2013 O | | 04-May-2018 o
Instruction:- Steric (%) fids are mandatary. m

of any query, please email on: meetings@uop_edu.pk

s Information Required:

e Name of Organization, Designation, Nature of Job (e.g., Full-Time, Part-Time, Contractual), Start Date
and End Date, Additional job-related details (if applicable)

'=|'_,1=' If you’ve held multiple positions, click the “+” icon to add each one separately.

Once all records are added, click “Save and Next” to proceed to the next section of the form.

Step — 5: Enter Research Publications

If you have authored or co-authored any Research Publications, you will need to enter their details in this step.

UNIVERSITY OF PESHAWAR -
o 0510245701, s o Time Left
15d 14h 41m Bs

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 5 OF 9 —+ RESEARCH PUBLICATIONS

Journal Name ISSN Online ISSN Country of Journal Title of Article Type of Publication  Volume No Issue No Publication Date URL of Article Category  Action
Joumnal of Earth Scie 12121 234234 Pakistan Abc Title of the artic Original Arti.. x ~ 21 12 04-May-2025 O www.google.com Xox”
nstruction et ) fiedsave mandtory: ———

case of any query. please email on: meetings @uop.edu.pk

s Required Information:

¢ Journal Name, Title of Publication, ISSN, Volume, Issue, Category (e.g., HEC Recognized, International,
Local)

'=|']=' For multiple publications, click the “+” icon to add each one individually.

After entering your publication details, click “Save and Next” to continue.

Step — 6: Enter Postgraduate Research Details



In this step, provide information about your Postgraduate Research Work.

(= LOGOUT

welcome|

UNIVERSITY OF PESHAWAR -
15d 14h 40m 10s

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 6 OF 9 — POSTGRADUATE RESEARCH

Nature Of Research Name Of Institution Name Of Professor Action

nstacsore Seri ) fsds e mendatory. r———

Note: In case of any query, please email on: meetings@uop.edu.pk

s® Information to Provide:

e Nature of Research (e.g., Thesis, Dissertation, Project), Professor/Supervisor’s Name, Institute Name,
Additional research details (if applicable)

”
1

'=|'_,1=' If you have conducted multiple research projects, click the “+” icon to add each one separately.

Once completed, click “Save and Next” to move forward in the application process.

Step — 7: Enter Country Visit Details

In this step, you need to provide details of any Countries you have visited for academic, professional, or other
relevant purposes.

9 LOGOUT

welcom:

UNIVERSITY OF PESHAWAR :
B . Time Left
15d 14h 39m 39

Assistant Professor in Pharmacy, Department of Pharmacy

STEP 7 OF 9 — COUNTRY VISITED

Country Name Visit Duration Visit Purpose Action

China 4 weeks Postdoc

us 3 months Summer camp

instruction:- Steric (%) fields are mandatary. Sove and Mexx

Note: In case of any query. please amail on: mestings@uop.edu.pk

s Information Required:

e Name of Country, Nature of Visit (e.g., Conference, Training, Study, Official Tour, Personal), Start Date
and End Date / Duration of Stay, Purpose of Visit

'=|']=' If you have visited multiple countries, click the “+” icon to add each one.

After entering the required details, click “Save and Next” to proceed.

Step — 8: Provide Other Details



In this step, you can provide additional information that may support your application.

(= LoGouT

welcom

UNIVERSITY OF PESHAWAR

Ph# 081-8216701, httpo/fwww uop.edu.pk T"TIE LEﬁ:
15d 14h 39m 6

Assistant Professor in Pharmacy,
Department of Pharmacy

STEP 8 OF 9 — OTHER DETAILS

Misc Experience | remained the member of academic councdil.
i
Memberships atademic council, board of studies, board of facutlies, syndicate member
i
Referencel Dr. Ref1, UoP
Reference2 Dr. Ref2, Professor, UoP

tnstruction:- Steric (*) fields are mondatory.

Mote: Im cazse of any guery. please email on: meetings@uop.edu.pk

)' Optional Details You May Include:

e Miscellaneous Experience (e.g., workshops, special projects), Memberships (e.g., Professional Bodies,
Academic Societies), References (Names, contact information, designations)

D This section helps provide a broader picture of your professional background. Fill in the relevant
fields, if applicable.

Once all applicable details are entered, click “Save and Next” to continue to the final steps.

Step — 9: Final Undertaking, Submission & Payment
In the final step of the application:
Undertaking Declaration:

¢ You will be asked to confirm that all the information you have provided is true and accurate to the
best of your knowledge.

Document Checklist:



e You must confirm that you possess all required documents in physical form. These documents will
be submitted along with the printed application during the physical submission process.

STEP 9 OF 9 — DOCUMENTS CHECKLIST AND DECLARATION

You must attach the following Mandatory Documents in Hard Form along with your application Form. Once you Submit Form and Deposit the
Applicant Processing Fee. You will be able to Download the Application Form from the Dashboard

. [ 1. All Educational Documents including Transcripts and Degress/Cerificates
‘ [ 2. Employment Certificates

. 3. CHIC Copy

‘ O 4. Mo Objection Certificate (if already employed)

Declaration

| hereby solemnly declare that zll the entries/finformation provided by me in this application form, all the additional particulars (if any) furnished along-with it.
are correct & true in all respects. if it is found fake or having incorrect information, at any point of time, the undersigned is liable for the penalty to be decided by
the competent authority and rmy appointmant may be cancelled.

Mote: In caze of any guery. please email on: meetings@uop.edu.pk

@ Once ready, click on “Submit” to complete your application.

Challan Generation & Payment

e After submission, a Challan for the Application Processing Fee will be automatically generated.

e An acknowledgment SMS will also be sent to your registered contact number.



Form Submitted Successfully!

Dea_Your Application Form is Provisionally Submitted. Your Form Mumber ie-PIease
Deposit Application Processing Fee amounting Rs. 2,500.00 via KuickPay Challan Nn_ on or
before 20-MAY-2025 using any banking App.

How to Pay via KuickPay

You can pay the challan fee online via any banking app. Some video tutorials are as follows:
1. Via Easypaisa: Watch Tutorial
2. Via Meezan Bank Mobile App: Watch Tutorial
3. Via JazzCash: Watch Tutorial
4. Via Bank Al-Habib: \Watch Tutorial
5. Via UBL: Watch Tutorial
6. From any Other Banking App: Pay via KuickPay

& Payment Method:

¢ Use Kuickpay to submit the required fee online.

||_T_|| Application Tracking

e Return to your Dashboard to:
o View the status of your application.
o Check the payment status.

o Monitor any further updates.

[l Application Printing




On Dashboard, you will be able to view list of all the posts you have applied as follows:

Your Applied List

Form Applied Payment Status Form
S.No No Date Applied For ——  Status Action
0829091033571
i Assistant Professor in Pharmacy, y Provisionally
1 729 51412025 Rs. 5,000.00 . View Application Form
Department of Pharmacy Submitted
UnPaid
0829091033612
i Assistant professor in Pakistan Studies Provisionally
2 879 5/5/2025 ) Rs. 2,500.00 ) View Application Form
(Female) at Jinnah College for Women Submitted
UnPaid
Associate Professor of Computer 0829091033613 Provisionall
rovisionally
3 880 5/5/2025 Science (Female), College of Home- Rs. 7,000.00 Submitte df View Application Form
upmitt:
Economics UnPaid

The initial Payment Status will be “unpaid”. When you pay challan online,

this status will be changed to

“Paid” and an Option “Print Application Form” will be available against the applied post as shown

below:
Your Applied List
Form Applied Payment Status Form
5.No No Date Applied For ——————— Status Action
0829091033915
Assistant Professor in Computer Science,
1 1045 51772025 P_ ! Rs. 2,500.00 Complete Print Application Form

Department of Computer Science paid

How to Pay via Kuick

You can pay the challan fee online via any banking app. Some video tutorials are as follows:

1. Via Easypaisa: Watch Tutorial

Take the Print and submit it to Meetings Section, University of Peshawar.




